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TUTORIAL : CREATING A GROUP OF APPLICATIONS

1. Creation of the first application.
To create a group of applications, you must first create the first application in the group.

To do this, on the main page of your France-Visas account entitled « My applications », click on « Create a new
application in a new group of applications ».
© My applications

Find your previously entered applications.

It is advisable to group together applications that are to be processed at the same time and which may concern members of the same family (6 applications per

group)
Create a new application in a new group of applications

You will arrive at the first section of the application form, entitled « Your plans ».

Stepl1of 6

Form : Your plans

Next step : Your information

Provide all the information about your planned stay. This will enable you to verify if you need a visa.

Fields marked with * are obligatory.

— Your situation

Current nationality *

Sélectionnez votre nationalité actuelle.

Do you join or travel with a family member from an EU country (excluding France), the EEA, the Swiss Confederation, or a family

member who is a UK national beneficiary of the withdrawal agreement?* ves O n
Un mermbre proche de votre famille est ressartissant de 'Union européenne, de I'EEE, de | Confédération suisse, ou un membre de famille est ressortissant du Royaume-Uni * °
bénéficiaire de I'accord de retrait. i vous répondez Oui, des détails sur les membres de famille vous seront demandés a I'étape suivante.

— Your stay
Place of submission of application™® Visa type requested. *
Sélectionnez le liev de dépat de la demande, il s"agit normalement du pays ol vous résidez. Sélectionnez la durée de votre séjour.
A v
City of submission of application *
Main destination of stay* Sélectionnez la ville ol vous déposerez votre demande, il s'agit normalement de Iz ville la plus proche de
Sélectionnez le pays ow le territoire qui est la destination principale de votre séjour. votre résidence
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You can either complete the entire first visa application (i.e. all six steps of the application) or have completed
at least the first step before returning to the home page to add a new application to the group.

© My applications

Find your previously entered applications.
It is advisable to group together applications that are to be processed at the same time and which may concern members of the same family (10 applications per group)

Create a new application in a new group of applications

s~  Group n°2026700000818 Add an application
FRATKL20267000001 France Short-stay (< 90 days) NAME First Name X To be completed

Your group is created as soon as the first application is registered. In other words, at least the first step of the
application has been completed (« Your plans »).

2. Adding an application

You can add further applications to the group by clicking the « Add a application » button.

s~ Group n"2026700000818 Add an application
FRATKL20267000001 France Short-stay (< 90 days) NAME First Name X To be completed

]

You can add up to ten applications per group.
3. Exception

The « Add an application » button remains visible until the box marked « | declare that all the information
provided is correct and complete to the best of my knowledge. (...) » is ticked.

v Application n°FRATKL Add an application
FRATKL20267000001 France Short-stay (< 90 days) NAME First Name ~ Confirmed

| declare that all the information provided is correct and complete to the best of my knowledge.
| promise to print out and sign the form associated with my application.

A Once an application has been checked (the box is ticked and you clicked on « Continue » button), it is no
longer possible to add another application to the group.

In the example below, both applications have been finalised, so it is no longer possible to add an application to
the group.

» Group n"2026700000818

FRATKL20267000050 France Short-stay (= 90 days) NAME First Name B @

FRATKL20267000001 France Short-stay (= 90 days) NAME First Name
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